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COOPERATIVE EDUCATION AGREEMENT BETWEEN 

UNIVERSIDAD DE ALCALÁ
AND
NAME OF THE PUBLIC OR PRIVATE INSTITUTION, COMPANY OR INDUSTRY
FOR THE DEVELOPMENT OF THE

UNIVERSITY MASTER IN
MASTER NAME
In Alcalá de Henares, on date
Of the one part, Mr. Juan Ramón Velasco Pérez, Vice President for Postgraduate Studies and Lifelong Learning, acting on behalf and representation of the Universidad de Alcalá, by virtue of the competences assigned to him by delegation from the Rector of the aforementioned University (Resolution of 19 May 2010, published in BOCM nº 149 of 24 June 2010).

Of the other part, Mr. /Ms. specify name and position: President, Director, Manager, etc., acting on behalf and representation of name of public or private institution, company or industry, with legal address at street, city/town, country.
STATEMENT OF OBJECTIVES
I. That Royal Decree 1393/2007, of 29th October, by which Official University Teaching is regulated, states in article 15.2 that study plans directed towards obtaining a University Master’s degree will include theoretical and practical training, where practical training may include external internships, supervised assignments and the final master’s project. As a consequence, the University must establish collaboration agreements with other institutions or organizations, public or private, companies or industries. All collaborations must be authorised by the University, after being proposed by the department responsible for the study program.
II. That the company name, which operates in the field of sphere of activity of the company, wishes to collaborate with the Universidad de Alcalá through a Cooperative Education Program. The main aim of this collaboration will be the implementation of practical training as part of university training, thus guaranteeing the professional development of students.
III. That both parties are aware of the importance of practical training, which assists in the preparation of students for professional practice, and are therefore willing to collaborate in terms of practical training towards the development of the University Master in Master name, organised by the Department name or Faculty / School of the Universidad de Alcalá.
NOW THEREFORE, the Parties hereby agree to this Cooperative Education Agreement as follows:
PROVISIONS
First.- Object of the agreement.
The present agreement will regulate practical training at company name by students registered for the University Master in Master name of the Universidad de Alcalá.
Second.- Characteristics of practical training.
Company name will host students of the Universidad de Alcalá during the following time period: hours / months, being responsible for their training throughout the duration of the internship. Students that participate in this training will carry out the following tasks: brief description of the tasks/activities that the intern will carry out.
Third.- Tutors.
The Universidad de Alcalá will assign a tutor for each intern, who will be responsible for monitoring the practical training. The company name that agrees to host an intern will also name a tutor for that student. Both tutors, academic and institutional, will collaborate and coordinate their monitoring work.
Fourth.- Intern responsibilities.
Students participating in the practical training programs must abide by the following statement of responsibilities:

· Comply with the time schedule agreed with the company name for their practical training.
· Comply with the internal discipline regulations of the company name.
· Comply with the relevant Health and Safety Regulations.
· Carry out efficiently the activity in which the practical training consists and follows the instructions of that training’s Supervisor, in so far as they are relevant to the stated activity.
· Rigorously keep confidentiality and in no case use information learnt at the company name for publicity or transfers this information to third parties.

· Results obtained during the practical training will not be exploited neither during the internship, nor after it has finished, without the company name explicit consent.
· The intern will inform their tutor about any issues that may affect the correct development of the practical training.
· Other considerations that may be agreed between the parties.
Fifth.- Company obligations.
With regard to the practical training company name will abide by the following obligations:

· Not enter into any employment or contractual relationship with students carrying out practical training.
· Not use students carrying out practical training to cover and job position in company name.
· Ensure that the assignments carried out by students during the training period are fully related and appropriate to the academic training and educational level of the students.
· Abide by the current Health and Safety Regulations and inform practical training students about these regulations.
· Inform the University, if applicable, of absences, breaches of company name’s internal discipline, and any other misconduct that students may commit during the practical training period, according to the criteria of the Practical Training Supervisor.
· Comply with Data Protection Regulations with regards to the student's personal information.
· Once the practical training period has finished, company name will issue a certificate for each student which will state the tasks carried out at the relevant department, the total number of hours spent performing these tasks and the global qualification achieved by the student, stating the speciality which is applicable to their specific training.
Sixth.- Publicity.
The Universidad de Alcalá will cite company name as collaborating institution in all publicity of the University Master in Master name.
Seventh.- Insurance.
Students will be covered by Student Insurance subject to the payment of the Registration fees at the Universidad de Alcalá before 30th September of the academic year. If deemed relevant, this may be extended with a Work Accident Policy and a Civil Responsibility Policy.
Eighth.- Period of practical training.
The period of practical training will be of effect as long as the student keeps its legal relationship with the University. Therefore, students that finish their university studies and are registered for a cooperative education program may not continue their practical training later than 30 September of the same year, the official date for the end of the academic year.
Ninth.- Agreement duration.
This agreement will be in effect for one year from the date of signature, and will be automatically renewed for a similar period unless one of the parties notifies the other its wish to terminate the agreement. This notification must be given a minimum of 3 months in advance of the agreement expiry date. The termination of this agreement will not affect ongoing practical training, which will continue throughout the agreed time period.
Ten.- Treatment of Personal Data.

The treatment of personal data carried out by the signatories to the Agreement will be performed exclusively for the purpose deriving from the execution of the activities which are the object of the Agreement. Those personal data cannot be passed on to third parties except in the cases established by law. 

The Universidad de Alcalá will be responsible for the treatment of personal data carried out, and rights of access, rectification, cancellation and opposition will be exercised before it. 

For its part, the other Party will be also be responsible for the treatment of personal data, on account of which both bodies must formalise the respective “third-party access contract” or “confidentiality agreement” as established in article 12 of DPOL and in article 20 of ROPD.   

At the same time, both Parties expressly declare that they acknowledge their obligation to comply with the DPOL and, particularly, the stipulations of its articles 9, 10 and 12, and that they will preserve secrecy concerning the treatment of personal data they carry out, implementing the corresponding safety measures. 

The parties to this contract are exonerated of any liability that could occur due to one of the parties' lack of fulfilment of the above obligations. In case of breach of the obligations of this Agreement, only the responsible party will be liable. 

IN WITNESS WHEREOF, the duly authorized officers of the parties have read and executed this Form of Agreement in duplicate, at the place and date stated above:
	On behalf of Universidad de Alcalá
	On behalf of company name

	
	

	Mr. Juan Ramón Velasco Pérez
Vice President for Postgraduate Studies and

Lifelong Learning
	Name(s) and Surname(s)
Position in the company


ANNEX TO THE COOPERATIVE EDUCATION AGREEMENT BETWEEN THE UNIVERSIDAD DE ALCALÁ AND COMPANY NAME FOR THE DEVELOPMENT OF THE UNIVERSITY MASTER IN MASTER NAME THROUGHOUT THE 20XX/20XX ACADEMIC YEAR
Include one box per student 

	STUDENT INFORMATION
	Student signature:

	Name:
	

	Surname:
	

	ID/PASSPORT Nº:
	

	HOST INSTITUTION

	Address:

	City/Town:
	Province/Country:

	PRACTICAL TRAINING CALENDAR

	Start date:
	End date:

	Hours per day:
	Days per week:

	Total hours:
	

	TUTOR AT THE HOST INSTITUTION

	Name and Surname:

	Position:

	Tel:
	Fax:
	E-mail:

	TUTOR AT THE UNIVERSITY

	Name and Surname:

	Position:

	Tel:
	Fax:
	E-mail:

	PRACTICAL TRAINING DESCRIPTION (summary of the main tasks to be carried out by the intern)

	

	Other relevant information: Scholarships, if appropriate, amount, etc.

	



In Alcalá de Henares, on day of month 20XX
	On behalf of Universidad de Alcalá
	On behalf of company name

	
	

	Mr/Ms. name 

Academic position (Director of the Master, Academic Tutor, etc.)
	Name(s) and Surname(s)
Position in the company


The personal information collected here will be used by the UAH for the proper academic management of its students, for the purpose of managing official student transcripts, keeping the students informed of their academic standing as well as academic events and services both used and offered by the university, along with statistical purposes. This information will not be released, with the exception of planned legal situations. The authority responsible for the processing of this information is the Secretary General, through whom the following actions may be taken: rights to access, rectification, cancellation and opposition, either in writing (Colegio de San Ildefonso, Pza. de San Diego, s/n. 28801 – Alcalá de Henares. Madrid) or by e-mail secre.gene@uah.es.
CONFIDENTIALITY AGREEMENT

Alcalá de Henares, on date.

MET TOGETHER

On the one hand Juan Ramón Velasco Pérez, Vice President for Postgraduate Studies and Lifelong Learning, in the name and representation of the Universidad de Alcalá (hereinafter UAH), by virtue of the competences vested in him by delegation of the Rector of the same (Resolution of 19 May 2010, BOCM no. 149, 24 June 2010), (hereinafter, File Manager),
And on the other hand, INDICATE NAME AND POSITION: CEO, Director, Manager, etc., in the name and representation of name of institution, public or private body, business or company, based in street and street no., postcode, town/city and country (hereinafter Processing Manager)

DECLARE

I.- That company name (Processing Manager) carries out its activities in company’s activity
II.- That the UAH and Company Name (Processing Manager) signed on day, month, year an Educational Collaboration Agreement.

III.- That both parties, in compliance with the provisions of article 12 of Organic Law 15/1999 (13 December) regarding the Protection of Personal Data, and of Royal Decree 1720/2007 (21 December), which approved the regulation implementing Organic Law 15/1999, agree to regulate the access and treatment by Company Name (Processing Manager) of the personal data, final responsibility for which lies with the UAH (File Manager).

To this end, they each acknowledge the other’s sufficient legal standing and formalise this third-party access contract by means of the commitment to confidentiality in the treatment of personal data, which will be subject to the following:

REQUIREMENTS

ONE.- The Processing Manager undertakes to maintain absolute discretion and secrecy regarding information classified as confidential, as explained in article 12 of Organic Law 15/1999 and in Chapter III, Title II of Royal Decree 1720/2007. Any personal data accessed by the Processing Manager in execution of the aforementioned services will be considered confidential information.   

In this regard, the Processing Manager undertakes to treat personal data with the utmost caution in order to guarantee its confidentiality and integrity, implementing the necessary technical and organisational safety measures in relation to the custody, storage and conservation of the data in order to prevent its alteration, loss, or unauthorised  treatment or access.

TWO.- The Processing Manager will inform its staff, collaborators and/or subcontractors of the obligations stipulated in this document, as well as of the obligations concerning the computerized treatment of personal data. The Processing Manager will issue as many warnings and sign jointly with its staff and collaborators as many documents as may be necessary in order to ensure the fulfilment of said obligations. 

THREE.- Should the Processing Manager seek to outsource the services or part of them, in accordance with RD 1720/2007, the File Manager must authorize the Processing Manager’s outsourcing of the services or part of the services entrusted to it This outsourcing must be duly reflected in writing. 

Should the Processing Manager, or the subcontractor, be based in any country other than Spain, regard will be had to the possible repercussions that may have on the treatment of the personal data for which the UAH is responsible. Although Spanish law will be applicable to the UAH as File Manager based in Spain, in any case (and particularly in regard of the safety measures applied to the treatment of personal data) said circumstances will be taken into account, with the provisions of Spanish legislation being taken as the minimum. 

FOUR.- The Processing Manager acknowledges that legislation regarding the protection of personal data (Organic Law 15/1999 and RD 1720/2007) establishes a series of obligations in relation to third-party treatment of personal data, and undertakes the following commitments in compliance with said legislation: 

a) It will access personal data for which the UAH is responsible only when such access is necessary for the performance of the agreed service, and will not use or apply said data for any purpose other than that of carrying out the service. 

b) It will treat the data in compliance with the same obligations as the File Manager, with particular attention to the obligations related to the principle of information and the exercise of the rights of access, rectification, cancellation and objection. 

c) In view of the provisions of article 9 of the Organic Law regarding the Protection of Personal Data, it will implement the relevant technical and organisational measures for ensuring the security and integrity of the personal data to which it has access, thus preventing alteration, loss or unauthorised access or treatment. In this regard, the Processing Manager declares expressly that it has installed the corresponding safety measure as established by RD 1720/2007, in accordance with the security level applicable to the data to which it may need to have access in carrying its service for File Manager.

d) In no case will it communicate to third parties the personal data to which it has access, not even for the purposes of conserving that data. 

e) It will return or destroy the data entrusted to it by the File Manager on expiry of this Confidentiality Agreement. 

The Processing Manager guarantees that it will implement the measures required for the fulfilment of the obligations deriving from Organic Law 15/1999 (13 December) regarding the Protection of Personal Data and from the regulation implementing it, and that it will be personally accountable for any sanctions, fines or charges imposed upon it for failing to comply with the obligations deriving from this document and relevant data protection legislation. 

FIVE.- It will further be compulsory for staff, internal and external collaborators and subcontractors to comply with the same obligations as established for the Processing Manager by the previous Requirement. Thus, the Processing Manager will be accountable to the File Manager for any failure to comply with said obligations on the part of employees, collaborators or subcontractors.

SIX.- Should any of the Requirements set out in this document not be fulfilled by the Processing Manager, it will expressly exonerate the  File Manager of all responsibility, and more particularly: 

· In the event of the Processing Manager’s use or application of personal data to any end other than that agreed to and accepted by both parties in this document. 

· In the event of any infringement by the Processing Manager of the duty incumbent on it to preserve the secrecy of said data and not to communicate them to third parties. 

In both these cases and in the event of any failure to comply with any of the Requirements of this document, the Processing Manager will be held responsible for the treatment and will account personally for the infringements in which it may therefore have incurred; for any complaints that may be brought to the Spanish Data Protection Agency on account of said failure to comply; and for any indemnity, when applicable, that has to be made to the affected party who, in accordance with article 19 of Organic Law 15/1999, brings a liability action for damage or injury to his or her goods or rights. 

SEVEN.- The obligations regarding confidentiality established in this document will last indefinitely, remaining in force subsequent to the termination, for any cause, of the relationship between the  Processing Manager and the File Manager.

EIGHT.- Should the relationship established between the File Manager and the Processing Manager terminate, the personal data used by the latter must be destroyed or returned to the former. The same applies to any support or documents containing any personal data which has been subject to treatment.  

In witness whereof, both parties hereby sign this document in duplicate at the place and time stated above.

	On behalf of Universidad de Alcalá
	On behalf of Company Name

	
	

	Juan Ramón Velasco Pérez

Vice President for Postgraduate Studies and

Lifelong Learning
	Name(s) and Surname(s)
Position in the company
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